Saving Your Own Output - Naming Conventions in Raiser's Edge
Since many RE users have the capability to create, modify, and save various kinds of output within the application, we are encouraging users to utilize a consistent naming convention. There are many benefits to this naming convention, the most obvious one being that it aids in the searching and sharing of queries, exports, and reports.

We are asking all users to save their output with this name format:

UNIT_USERINITIALS_Descriptive Output Title

Here are some, but not all, of the most common unit titles you'll see:
ADMIN - Administrative

HHS - Health and Human Sciences

AG - Annual Giving

MG - Major Giving

ALU - Alumni Association

PG - Gifts Planning

ATH - Athletics


DRUE - Donor Relations/University Events

AYSPS - Andrew Young

PR - Development Research

EDUC - Education


RCB - Robinson College of Business

GR - Gifts & Records

STEW - Stewardship
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